
Navigating Your Team and Personal Pages 

 as Team Captain 
 

Here are step-by-step instructions on how to use your Team and Personal fundraising pages and make 

them uniquely yours.  Please note, only the team captain is able to access the Team Page. 

1. Log in to the Run/Walk site with your username and password at 

www.donateliferunwalk.org 

2. Click on “Already Registered?” on the left of the screen 

3. Enter your username and password then click “Login” 

 

 

                                                                           

 

 

 

The top of the page will then look like this: 

 

4. Click on the green “Participant Center” button   

5. Click the event name. 

 

 

You are now in your Participant Center! 

The Home screen gives you many options of things you can do to modify your Personal Page and 

Team Page, monitor your fundraising and team member progress, as well as compose and send out 

recruiting and fundraising emails. 

 

 

Username   Password   

19th Annual Donate Life Run/Walk 

http://www.donateliferunwalk.org/


Step 1:  click on “Set up your Personal Page”  

 

 



 

Here you can change the title           of your page and enter any special messaging you would like into 

the body.                     

You may change the image that appears on your Personal Page by clicking on “Photos/Video” and 

adding your own photo or video from YouTube.         

 

You can even personalize the URL             

by clicking on “URL Settings”; you now have 

a short, vanity URL you can share with friends and family. 

 

Preview your changes by clicking “Preview.” 

If you like what you see, click “Save.”               
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Step 2: click on “Add Contacts to Your Address Book” 

 

  

 

 

 

 

 

 

 

 

You can import contacts from your own email server             or upload them one at a time. 

Once your email contacts are uploaded, you can begin to send out emails. 
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There are templates already set up for you to use based on the type of email you would like to send 

as well as a blank template that you can customize entirely.  Preview the email to see its contents.  

Click on the round button             in front of the email template you would like to use and then click 

“next” from the bottom of the page. 

 

Make any updates you wish to the text.  Once satisfied, click “next” from bottom of the page. 
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Select the people you would like to receive your email from the list of contacts.  Then click “next” 

from the bottom of the page.  Finally, if everything looks good, click “send” from the bottom of the 

page. 

 

You can access your ability to email two ways, either from the “Email” tab or under “What to do 

next?” then “Send an Email.” 

 



As Team Captain, you also have the ability to modify and personalize the Team page.  This works 

exactly as it does for your Personal page.  Click the “Team Page” tab at the top.  

 

As before, you can preview the page before hitting “Save” to lock in your changes. 

From your “Home” page you have a few more pages you’ll want to utilize:  

• Add Contacts 

o Another way to upload email addresses 

• View Your Progress 

o Personal             and Team             pages 

▪ Shows you how much money you have raised 

▪ Shows you who has contributed to your fundraising 

▪ Allows you to enter a gift from a contributor 
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• Edit Personal Page 

o Another way to personalize your page 

• Email Team 

o Another way to Email  

• View Team Roster 

o Another way to see who has joined your team 

o This can also be found under the “Progress” tab then the “Team” button to the right. 

• Manage Your Display Name 

o This allows you to make your page public. 

 

As you can see, your Personal and Team pages are useful tools to help your participation in the Donate 

Life Run/Walk be a success!  If there are any questions you might have about these pages that aren’t 

explained here, please feel free to reach out to us at donateliferunwalk@onelegacy.org. 

 

We will see you at the Run/Walk! 

 

 

 

 

 

mailto:donateliferunwalk@onelegacy.org

